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1. O01He Mo/1I0)KeHUs

1.1. Hacrosiiee [TonoxxeHue o 3aiiyre NepCOHaNbHBIX JaHHbIX paboTHUKOB MBZIOY (manee -
[TonoxxeHue) pa3paboTaHo B COOTBeTCTBUU ¢ DesiepanbHBIM 3aKOHOM Ne 149-D3 ot
27.07.2006 r «O6 nndopmaiyi, HHGOOPMAIJMOHHBIX TEXHOIOTHSX U O 3all[uTe WHhOPMAaILun» B
penakiuu ot 2 nekadbps 2019 rozga, PegepanbHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 T «O
TIePCOHAJILHBIX JJaHHBIX» B peAakiiuu ot 31 gekabps 2017r; Koncruryimeit Poccuiickoit
®epepauuu ¥ TpyaoBbiM Kogiekcom Poccurickor ®Pesepaliuy, ¥ CTaBOM [JIOLIKOJ/IBHOTO
obpa3oBaresibHOTO yupexxaeHus. [1Ipu coctaBieHuu yuteHo [TosioykeHre 06 0CO6eHHOCTSIX
00pabOoTKM MepCOHATLHBIX IaHHBIX, OCYIIIeCTB/IsIEMON 0e3 UCTIOThb30BaHUs CPe/ICTB
aBTOMaTr3aluy, yrBepkaeHHoe [ToctaHoBnenvem [IpaButenbctBa P® Ne 687 ot 15.09.2008r;
TpeboBaHMS K 3allUTe TIePCOHAIBHBIX JAHHBIX MTPU UX 00paboTKe B MHGOPMAI[MOHHBIX
CUCTeMax TepCOHa/IbHBIX JAHHBIX, YTBepKAeHHbIe [locTaHoBeHreM [IpaBuTe/ibCTBa
Poccurickoun ®@epeparuu Ne 1119 ot 01.11.2012r.

1.2. TanHoe [TonoykeHre 0 epCcoHaMbHBIX AaHHBIX paboTHUKOB MB/IOY onpenensiet
OCHOBHbIe TpeboBaHUs K 3a1iuTe, 00paboTKe, TIOPSIKY TTOTyUeHHs, XpaHeHHsI, UCTI0/Ib30BaHUs
Y Tilepe/jauM NepCOHaIbHBIX JJaHHbIX COTPYAHUKOB JETCKOIO CaZa, a TaKXKe OTBETCTBEHHOCTh
3a HapyIlleHre HOPM, PeryIUpyroIXx 00paboTKy U 3all[UTy MepCOHaIbHbIX JaHHbIX B
JIOLITKOTbHOM 00pa30BaTe/lbHOM YUpeXAeHHH.

1.3. TToso>keHre ycTaHaB/IWBaeT OCHOBHBIE TIOHATHSA U COCTAB MePCOHATbHBIX JaHHBIX
pabotHukoB B MB/IOY, pernameHTHpyeT (hOpMUpPOBaHUe 1 BeJjeHHe JTMUHBIX e/, OIIpe/iesiseT
TipaBa ¥ 00s13aHHOCTH PabOTHUKOB TI0 3alllMTe TIepCOHA/BHBIX JAHHBIX, a TaK)Ke 00s13aHHOCTH
COTPYJHUKOB 110 06eCrieueHHI0 JOCTOBEPHOCTH TIepCOHA/IbHBIX JAHHBIX.

1.4. Lenwto HacTosiero [To/10)KeHus 0 3allyTe TIepCOHA/TLHBIX JaHHBIX PAOOTHUKOB SIB/ISIETCS
obecmieuenue 3auThl B MBZIOY 11paB u cBoOO/] Tielaroruyeckux pabOTHUKOB U
00c/Ty>KHBaloIIero repcoHasa rnpu 06paboTke WX rMepCOHaNBHBIX JaHHBIX, B TOM UHC/Ie
3allATHI TIPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOU >KU3HU, TUUHYIO TalHY.

1.5. Tlpu onpezeneHnu o6beMa 1 Co/iep>KaHusl TlepCOHaIbHBIX JaHHBIX pabOTHUKA
agmunuctpaumss MBIOY pykoBogctByetcss Konctutyiuen Poccuiickou ®@efiepauyu,
@esepa/ibHBIMUA 3aKOHAMU U HacToALUM [losioxeHueM.

1.6. [TepcoHasnbHbIE JaHHbIE OTHOCATCS K KaTeropyuy KOH(UAeHIUaIbHOM UHGOPMaLUH.
PexxriM KOH(MU/IeHITUa/IbHOCTH TTePCOHABHBIX JJaHHBIX CHUMAEeTCs B C/Tydasix 00e3/THIrBaHuUs
W/IU TI0 UCTeYEeHUH 75 JIeT CPOKA XpPaHEeHHs, eC/Id MHOe He OTpe/ie/IeHO 3aKOHOM.

1.7. Hacrosiuee ITonoxeHre SBsIeTC BHYTPEHHUM JIOKaTbHBIM HOPMaTHUBHBIM aKTOM
MBIOY, obs3aTe/TbHBIM [I7Is1 UCTIO/THEeHHSI BCeMU pabOTHUKAMU, UMEIOIITUMH JOCTYTI K
TIepCOHA/IbHBIM JIaHHBIM COTPYHUKOB JIOLITKOTBHOTO 00pa30BaTe/IbHOTO YUPeKAeHMsl.

2. OCHOBHBIE MIOHATHSA U COCTAB MEPCOHA/TBHBIX IAHHBIX PA00OTHHKOB

2.1. TepcoHanbHbBIE AaHHBIE - MH00ast MHMOPMAaLIYs, OTHOCSAIIIASCS K OIpe/[e/IeHHOMY W/TH
orpe/ie/iieMOMY Ha OCHOBaHUHY TakKoW UHGOpMaliy (PU3nueCcKomy JIULY, B TOM UHCJIe ero
dhamunus, uMsi, 0TYECTBO, TOJ], MeCsll, laTa U MeCTO POXK/IeHUsI, a TaKXKe aJipec, ceMelHoe,
coLyanbHOe, UMYIeCTBeHHOe T10J10’KeHre, 0Opa3oBaHue, Mpodeccusi, JOXOAbl U ApyTasi
vH(popMarIusi.

2.2. [TepcoHanbHbIe AaHHbIEe pabOTHHKA - 3TO UH(pOpMalLys, HeoOxoguMasi 3aBeyoIeMy
MB/IOY B cBs13U € TPYAOBBIMY OTHOLLIEHUSIMU U KaCaroljasiCsi KOHKPeTHOro COTpyAHUKa. [1oz
vHbopMalreit o paboTHUKe TTOHUMAIOTCS CBeZieHUs 0 hakTax, COOBITUSX U 00CTOATeTbCTBAX
YKU3HU pabOTHYKaA, TTO3BOJISTIONIVE WAEHTU(DUIIMPOBATL €r0 IMUHOCTD. [lepcoHabHbIe JaHHbIe
pabOTHMKA coZiepKaTcsl B OCHOBHOM ZIOKYMEHTe IepCOHAIbHOTO yuyeTa PaOOTHUKOB - JTMYHOM
neme paboTHHKaA.



2.3. O6paboTKa MepCcoHaIbHBIX IaHHBIX — 3TO JeHCTBUS (OTepaiiyii) C epCoHaTbHBIMU
JAaHHBIMH, BK/TFOUasi cOop, cucTeMaTH3alvi0 U HaKOIJIeHWe, XpaHeHue, yTOUHeHUe
(obHOBIEHME U M3MeHeHHe), UCII0/Ib30BaHKe U pacripocTpaHeHye (B TOM YKCJ/ie iepe/iaua)
TIepCOHa/IbHBIX 1aHHbIX.

2.4. PacripocTpaHeHue MepCoHaIbHbIX JAaHHBIX - I€HMCTBUS, HallpaB/JeHHbIE Ha fepeaady
TIePCOHAJIbHBIX JJaHHBIX OMpe/ie/IeHHOMY KpyTy /U] (Tepeiaua rnepCcoHa/IbHbIX JaHHbIX) WU
Ha 03HAKOMJIEHHE C MepCOHATbHBIMU JJaHHBIMU HEOTPAHUUYEHHOI'0 KPyTa JIUL], B TOM YMCJIe
oOHapozioBaHMe TIepCOHATbHBIX JAHHBIX B CPEICTBAX MacCOBOM MH(OPMaIiH, pa3MelrieHre B
VMH(OPMaLMOHHO-Te/IeKOMMYHHUKALIMOHHBIX CETSIX WX MpeloCTaB/eHue J0CTya K
TepCOHA/IbHBIM JJaHHBIM KaKUM-JTMO0 UHBIM CIIocOO0M.

2.5. Vicrionb30BaHye MepCOHAMbHBIX IaHHBIX - AeMCTBUS (Orepalyn) C epCoOHaTbHbIMU
JaHHbIMM, coBepiiaemble MB/IOY B LjesisiX PUHATHSA PeLeHUH WK COBEPLLIEHMST MHBIX
JeVICTBUM, TOPOXK/AIOLIMX IOpUANUeCKre TI0C/IeCTBUS B OTHOLLIEHUM pabOTHUKA WIH APYTUX
L] 6o uHBIM 00pa3oM, 3aTparvBaroIIMX MpaBa U cBoOOAbI pabOTHHKA WM [IPYTUX JIULI.
2.6. O6111e0CTyTIHBIE TIepCOHAbHBIE JaHHBIE - TIePCOHA/IbHBIE IaHHbIe, TOCTYTI
HEOrpaHUUYeHHOT'0 KpyTa Jill, K KOTOPBIM IpeA0CTaB/IeH C coriacus paboTHUKa WK Ha
KOTOpbIe B COOTBETCTBUU C (pefiepa/ibHBIMU 3aKOHAMU He PaCIIpoCTpaHsieTcs TpeboBaHue
cobmoieHrst KOH(MUIeHIMaTbHOCTH.

2.7. B cocTaB nepcoHa/bHBIX AaHHBIX paboTHKa MBIOY BXOAAT:

- aHKeTHbIe U Ouorpaduueckre AaHHbIE,;

- oOpa3oBaHue;

- CBeJIeHHs1 O TPY/IOBOM U 0011[eM CTaxe;

- CBeJleHHs O COCTaBe CeMbU;

- [1aCTIOPTHbIE JJaHHbIE;

- CBe/leHHs1 0 BOMHCKOM yueTe;

- CBeJleHUs1 0 3apaboTHOM T/1aTe COTPY/IHUKA;

- CBeJleHHs O COLMa/IbHBIX JIbIOTax;

- CeLaIbHOCTb;

- 3aHMMaeMasi JOJDKHOCTB;

- a/pec MecTa >KUTeJIbCTBA U Tene(oH;

- MeCTO paboThl WM y4eObl UIeHOB CeMbH U PO/ICTBEHHUKOB,

- coZlep>kKaHue TPYA0BOrO JOr0BOPa;

- [IOJI/IMHHUKY Y KOITUU IPUKA30B;

- JINYHOE /IeJI0 U TPYZ0Basi KHWXKKAa COTPYAHUKA;

- OCHOBaHUA K pUKaszam;

- MaTepuaJibl [0 MOBBILLIEHNIO KBaTM(HKALIUU U TeperoAroTOBKe COTPYAHUKA, ero
aTTeCcTallyu, CJIy»KeOHBIM pacc/ie/JOBaHKsIM.

2.8. JInuHoe geno pabotHrka MB/I0Y HaxoAuTCs B IOKYMEHTALUM [1e/I0TIPOM3BOIUTENS U
COCTOUT U3 C/IeIVIOINX JOKYMEHTOB:

- aHKeTa;

- aBTOOHOTpadus;

- KOTIMH TOKyMeHTOB 06 00pa3oBaHNy;

- KapTouka dopmbl T-2;

- KOITWsI TIpPUKa3sa o TpuémMe Ha pabory;

- TPYZ,0BOM [OTOBOD;

- IOKYMEHTbI, CBsI3aHHbBIE C TIepeBO/IOM U IepeMelrieHreM paboTHHKa (KOTTHH MPHUKAa30B,
3asBJ/IeHUs] paOOTHUKA U T.I1.);



- BBINTUCKY (KOTMWU) U3 IOKYMEHTOB O MPUCBOEHUH MTOUETHBIX 3BaHUH, yUeHOH CTereHH,
Harpax/[eHUM TOCy1apCTBEHHbIMU HarpaiamMu;

- KOTIUY Harpa/iHbIX JIUCTOB;

- aTTeCTal[uOHHbBIE JIUCTHI;

- KOTTMH TTPUKA30B O TMOOIIPEHUSIX, B3bICKAHUSX;

- XapaKTepUCTHUKH C TIPeJBIAYIIIEro MecTa paboThI;

- 3asB/IeHre pPaboTHHKA 00 YBObHEHHH;

- KOTHs TPUKa3a 00 YBOJ/IbHEHHY;

- 3asiBjieHUe paboTHUKA 00 03HaKOMJIeHUH € foKymeHTamu MB/1IOY, ycraHaB/iMBaroMMu
TOpsIIOK 00pabOTKY MepPCOHABHBIX JJAHHBIX pAOOTHUKOB, a TAK)XKe O €ro MpaBax U
00513aHHOCTSX B 9TOI 00/1aCTH;

- IpyTHe AOKYMEHTBI, HaX0K/IeHUe KOTOPBIX B IMYHOM Jiejie OyieT MPU3HaHO
11es1ec000pa3HbIM;

- B JINYHOE /ieJIo pabOTHUKA JIOIITKOIBHOTO 00pa30BaTe/IbHOTO YUPEX/eHUs BKTFOUAeTCsT
TAK>Ke OMKCh BCEX JOKYMEHTOB, HAXOAIUXCS B JeJie.

2.9. PasmelijeHre Ha odHI[ManbLHOM caiite Gororpaduii pabOTHUKOB, BHZEO0 C pabOTHUKAaMH
COTPYJHUKH Pa3peliaroT MyTeM MpeJoCTaBAeHus Coryiacusi Ha 00paboTKy TepCcoHa/IbHbIX
JAHHBIX, a TaKXKe coryiacHo rpuHsaToMy [lonoxeHuto 06 oduiiransHOM caiite MBJOY.
2.10. TTepcoHasnbHbIe faHHBIe paboTHUKa MB/IOY siBasitoTCss KOHGUAEHIMATLHON
uH(popMaLyeil ¥ He MOTYT OBbITh UCIIO/Ib30BaHbl COTPYAHUKAMU JOIIKOIBHOTO
00pa3oBaTe/IbHOTO yUPeXXAeHuUs B JIMUHBIX LIeJIsiX.

3. ITopsapok moyueHus, 00paboTKU U nepejauy NepCcoOHATbHBIX JAHHBIX PA00THUKOB
MB/JOY

3.1. ITog 06paboTKoi TIepCcoHaMbHBIX AaHHBIX paboTHUKa MBIOY roHuMaeTcs roJsiyueHue,
XpaHeHWe, KOMOMHUPOBaHKe, repefiaua Wid rboe Apyroe UCI0/Ib30BaHKE TTePCOHATbHbIX
JAHHBIX COTPYAHUKA [IOLIKOIHLHOTO0 00pa30BaTe/IbHOTO YUpPeXKIeHUs.

3.2. B njenisix obecrieueHus rpaB ¥ CBOOO/| UesioBeKa U rpakjaHHA TPy 00paboTke
TIePCOHAJILHBIX JJaHHBIX paO0THHKA 00s13aHbI COOJTIOIaThCS CIeAYIOIIHe 001IHe TpeOoBaHUS:
3.2.1. TTonyuyeHue, xpaHeHHe, KOMOMHUPOBaHUe, repeiaua Wi 0boe Apyroe UCI0/b30BaHNe
TIePCOHAJILHBIX JJaHHBIX paboTHHKAa MB/IOY MO’KeT 0CyIIeCTBASATLCSA UCK/TIOUUTETHHO B
1es1sx obecrieueHust coO/FOIeHNsI 3aKOHOB 1 MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB,
cofieiicTBuUsl pabOTHUKAM B TPYZ0yCTPOMCTBe, 00yueHUH 1 TIPO/IBIKEHUH TI0 CITy»K0e,
obecrieueHust TMUHOW 6€30MaCHOCTU COTPYAHUKOB, KOHTPOJISI KOJTMUECTBA U KauecTBa
BBINOJIHSIEMOM PabOThI ¥ 00ecrieueHrsi COXPaHHOCTH UMYILIeCTBa.

3.2.2. Ilpu oripesienieHu oObeMa U cojiep)KaHusi, 00pabaThiBaeMbIX MePCOHATBHBIX JAHHBIX
paboTHuKa 3aBeaytoiuii MB/IOY no/mkeH pykoBozcTBoBaThCs KoHcTuTyiel Poccuiickoi
®enepanuy, TpyLoBbIM KOJEKCOM U MHbIMU PefiepaibHbIMU 3aKOHaMU.

3.2.3. Bce nepcoHanbHbIe aHHbIe pabOTHHKA T0J/1ydaroTcs y Hero camoro. Eciu
riepCoOHasbHbIEe JaHHble COTPyAHUKA MB/IOY BO3MOKHO MOJIYYUTh TOJIBKO y TPEThEU
CTOPOHBI, TO pabOTHUK /I0/DKEeH OBITh YBeIoM/IeH 00 9TOM 3apaHee, U OT Hero JJO/KHO ObITh
TIO/TyUY€HO TTMCbMEHHOe COoTJlacue.

3.2.4. 3aBeAyoli1ii AOIMIKOJLHBIM 00pa30BaTe/IbHBIM YUpeXXAeHUeM J0/DKeH COOOIIUTh
pPabOTHUKY O 1IeJIsiX, TIpe/rnoJiaraeMbiX UICTOUHHMKAX U CIT0co0ax MmoTydeHust IepCoOHaTbHbBIX
Jl@aHHBIX, a TaK)Ke 0 XapakTepe Mo/JIeKall{iX M0/yYeHUI0 [IepCOHa/IbHBIX JaHHbIX U
IIOC/IeICTBUSAX OTKAa3a COTPYHUKA [aTh NTMCbMEHHOe CorJlache Ha UX I0/ly4yeHue.

3.2.5. He monyckaeTtcs rosiyueHre U 00paboTKa mepcoHalbHBIX JaHHBIX paboTHrka MBIOY
0 ero MOIUTUUECKUX, PeJTMTUO3HBIX U UHBIX YOeXKIeHUSIX U YaCTHOU )KU3HH, a TAKXKe O ero



YJIEHCTBE B 00ITIeCTBEHHBIX 00BeIMHEHUSX WIH €0 TIPOGhCO03HOM /e TeTbHOCTH, 34
HCK/TFOUeHHEM CTy4aeB, MpeAyCMOTPEHHBIX 3aKOHO/[aTe/IbCTBOM Poccuiickoii demepariyy.
3.2.6. PaboTozaTesib He UMeeT TpaBo MoJydyaTh U 00pabaThiBaTh MEepPCOHAbHBIE JJaHHBIE
pabOTHHKA O ero WIeHCTBe B 00IIeCTBeHHBIX 00beJUHEHHUSIX WU ero MpodCOr3HOM
JesiTe/IbHOCTH, 3a MCK/TIOUeHUeM CJTyuaeB, MpeJlyCMOTPeHHBIX (efiepaibHbIMU 3aKOHAMHU.
3.2.7. Tlpu NpUHATHY pellieHN OTHOCHUTEeIbHO pab0THHKA Ha OCHOBAHWH ero MepCoHabHBIX
JAHHBIX He JI0TTyCKAeTCs UCTIOb30BaHUe JJaHHBIX, TOTyYeHHbIX UCK/TIOUMTE/IbHO B pe3ysbTare
WX aBTOMaTU3UPOBAaHHOW 00pabOTKU W/ 37IeKTPOHHOTO TTO/TyYeHHSl.

3.3. [IpuHLMITEI 00pabOTKM MepCOHAMBHBIX JaHHBIX paboTHHKOB MB/JOY:

- 3aKOHHOCTH L1eJieid 1 crioco00B 06pab0TKH MepCOHaNbHBIX JAHHBIX M JO0OPOCOBECTHOCTH;

- COOTBETCTBU 1jefieid 06pabOTKH TlepCOHaTbHBIX JaHHBIX 11e/151M, 3apaHee orpefie/ieHHbIM 1
3as1BJIEHHBIM TIPY cOOpe TIepCOHA/TbHBIX JAHHBIX, a TAKXKe TTOJTHOMOYHSAM pabOTHHKA,
OCYIIIeCTBJISIFOIIEr0 00pabOTKY MepCOHaNbHBIX JaHHBIX; COOTBETCTBUS 00beMa M XapaKTepa
oOpabaThIBaeMbIX ITEPCOHABHBIX JJaHHBIX, CITOCOO0B 00pabOTKM MepCOHATBHBIX JaHHBIX
11e/15iM 00pabOTKM MepCoHaMbHBIX TaHHBIX;

- IOCTOBEPHOCTH MepCOHATbHBIX IaHHBIX, UX JOCTaTOYHOCTH JJisl Ljesieil 00paboTKHy,
HeZIOMyCTUMOCTU 00paboTKU MepCcoHaIbHbBIX JJaHHBIX, U30BITOUHBIX 10 OTHOILIEHHIO K LIe/IsiM,
3as1BJIeHHBIM TIpU cOOpe TiepCoHaTbHBIX JAHHBIX;

- HeJIOTTyCTUMOCTH 00beJUHeHUSs], CO3/JaHHBIX /711 HECOBMECTHUMBIX MeXy co0oii 1iesiei 6a3
JNAHHBIX UH(POPMAIIMOHHBIX CICTEM TTePCOHATbHBIX JaHHbBIX.

3.4. B cnyuasix, HemocpeACTBEHHO CBsSI3aHHBIX C BOIIPOCAMU TPYZOBbIX OTHOLIEHW, B
COOTBETCTBUH €O CT. 24 KoHctutyumu Poccutickoit defepaliii BO3MOXKHO MOTyYeHUe U
00paboTKa JaHHBIX O YaCTHOM >KU3HU pabOTHUKA [IOLITKOJILHOTO 00pa30BaTeIbHOTO
yUupekJjeHUsI TOIbKO C ero MMCbMEeHHOT'0 COT/IaCHsl.

3.5. IIpu 06paboTke U 3a11uTe MepCcoHaIbHBIX AaHHBIX paboTHUKAa MB/IOY HeobxoaumMo
ctporo cobsozath AaHHoe [Tonoxkenue. K 06paboTke, repesjaue v XpaHeHUIO TlepCOHA/IbHBIX
JlAHHBIX pabOTHMKA MOTYT UMeTh [JOCTYT COTPYJHUKH [IOLIKO/ILHOTO 00pa3oBaTe/IbHOTO
yupeXxJieHusl.

3.6. Vcniosib30BaHre epCoHaNbHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUH C L{e/ISIMH,
OTpe/le/IMBIINMU WX ToiyueHue. [lepcoHanbHble JaHHBIE He MOTYT OBITh UCII0/Ib30BaHbl B
L[e/IX IPUYMHEHUS] UMYILIeCTBEHHOTO M MOPaJ/IbHOTO Bpe/ja Tpak/jaHaMm, 3aTpyAHeHHs
peanu3alivy TipaB ¥ cBobo/ rpaxkaaH Poccuiickoii ®efepariuu. OrpaHuueHue 1paB rpaxaaH
Poccuiickoii denepaliii Ha OCHOBE MCII0/Ib30BaHMs MH(MOPMAaLMKU 00 MX COI[aIbHOM
TIPOUCXOXK/EHNH, O PaCOBOM, HALIMOHA/IbHOU, I3bIKOBOU, PEJTMTUO3HOM U NapTUMHON
TIPUHA/|IE)KHOCTH 3aripelleHo U KapaeTcsi B COOTBETCTBUU C 3aKOHO/ATeTbCTBOM.

3.7. Ilepesiaua repcoHa/NbHBIX JJAHHBIX PAOOTHUKA /IOIIKOILHOTO 00pa30BaTeIbHOTO
yupekJjeHUs1 BO3MO’KHA TOJIbKO C COT/Jiacusi pabOTHUKA B CTyYasiX, TIPSIMO MpelyCMOTPEeHHBIX
3aKOHO/IaTesIbcTBOM Poccuiickol ®Defepaliyu.



3.8. [Ipu repeaue nepCcoHaILHBIX AaHHBIX pab0THMKA 3aBefytoiuii MBIOY no/mkeH
cobro/1aTh ciefytoliye TpeboBaHus:

- He co00IIaTh TIepCOHA/IbHBIE JaHHbIe PA0OTHHWKA TPEThe CTOpOoHe 6e3 MMCEMEeHHOTO
coryiacusi paboTHUKa, 3a UCK/IIOUeHHeM CJ/lydaeB, KOT/la 3T0 He00X0AUMO B Lie/IsIX
TIpelyTpeXX/ieHusl yTPo3bl XKU3HU U 3I0POBbI0 pabOTHHUKA, a TAKXKe B CTydasiX, yCTaHOB/IEHHBIX
(dheepanbHBIM 3aKOHOM;

- He coo0I1[aTh TIepCOHA/IbHBIE JaHHbIe PA0OTHHKA B KOMMepUeCKHX 1e/isix 6e3 ero
TTUCBbMEHHOT'0 COT/IaCHsI; peAyTIpeIUTh JIULI, TIOyUaroIiX TlepCOHa/IbHbIe JaHHbIe
pab0THMKA, O TOM, UTO 3TH JIaHHbIe MOTYT ObITh UCITO/Ib30BAHBI JIMIIH B LIEJISIX, A/ KOTOPBIX
OHHU COO0OIIIeHbI, ¥ TpeOOBATh OT ITUX JIUI] MTOATBEPKAEHUS TOTO, UTO 3TO TTPABUJIO
co0Jro1eHo.

Jlviia, momyyaroliye repcoHabHbIe JaHHbIe pabOTHHKA, 00513aHbI COO/TIOIATE PeXXUM
CeKpeTHOCTU (KOH(HU/IeHIIUAIbHOCTH).

laHHOe T0JI0’KeHHe He pacrpoCTpaHsieTcs Ha 0OMeH MepcoHaIbHbIMU JAHHBIMU PaOOTHUKOB
B TOPSI/IKe, YCTaHOB/IEHHOM (pefiepaTbHbIMU 3aKOHAMU;

- paspelliaTh AOCTYII K MepCOHaIbHBIM JJAHHBIM PaOOTHUKOB TOJIBKO CIeLiiaabHO
YII0JIHOMOYEHHBIM JIMLaM, onpeje/ieHHbIM nprka3oM 1o MBIOY, ripu 3Tom yka3aHHbIe j11Lia
JO/DKHBI UMETh MPaBo MOTy4aTh TOJILKO Te MepCoHasIbHbIe aHHbIe pab0THHKA, KOTOPhIe
HeoOXO0UMBI /il BBITIOJTHEHUS] KOHKPETHBIX (yHKI[H;

- He 3arpalirBaTh UH(POPMALUIO O COCTOSIHHY 37I0POBbsI PAOOTHHKA, 38 UCK/TIOUeHUEM TeX
CBeJIeHU, KOTOPble OTHOCSITCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUsI PAOOTHUKOM
TPYZO0BOU (PYHKLMY;

- Tilepe/JiaBaTh MepCoHa/IbHbIe JaHHbIe pabOTHUKA Tpe/[CTaBUTe/IsIM pabOTHHUKOB B TIOPSIZIKE,
yCTaHOBJ/IEHHOM TpyJ0BbIM KOZIEKCOM, MU OTPaHUYMBATh 3Ty MHPOPMALMIO TOBKO TEMHU
MepCOHabHLIMU JaHHBIMU PabOTHUKA, KOTOpble HeOOXOAUMBI /1/151 BBITTOTHEHHUSI YKa3aHHBIMU
TIpe/ICTaBUTEISIMUA UX (DYHKLIUM.

3.9. I1pu nepesaue repcoHa/NbHBIX JJaHHBIX paOOTHHKA (B TOM UHMC/Ie 1 B KOMMEpPUeCKUX
1jens1X) 3a npegensl MBIOY 3aBeayromuii JeTCKUM Ca/IoM He I0/DKeH Co00IIaTh 3T aHHbIe
TpeTheli CTOpoHe 6e3 MMChMEeHHOT0 Coriacust paboTHHKA, 3a MCK/TFOUeHHeM C/TydaeB, Kor/a
3TO HeOOXOAMMO B 1[eJIIX TIPeAYTIPEXKIeHHUS YTPO3bI )KU3HU U 3/[0POBBI0 PabOTHUKA WK B
C/lyyvasiX, yCTaHOB/IEHHbIX (efiepa/ibHbIM 3aKOHOM.

3.10. ITepefaua riepcoHaNbHBIX JaHHBIX paboTHUKA B Tipefieriax MBIOY ocylijecTB/sIeTCs B
COOTBETCTBHH C JIOKA/IbHBIMA HOPMAaTHBHBIMH aKTaMH yUpeXxeHus, 00paboTka
TepCOHabHBIX IaHHBIX ZleTel OCYILeCTB/IsIeTCS coraacHo [1o/10KeHuro o 3amuTe
TepCoHaJIbHBIX JaHHBIX BOCOUTaHHUKOB MB/JOY.

3.11. He momyckaeTcsi OTBeuaTh Ha BOTIPOCHI, CBSI3aHHbIE C Mepe/laueli epCoHaTbHON
vH(opMaluu 1o Tesie()oHy Win (Pakcy.

3.12. Bce Mepbl KOHGUEHI[MATBHOCTH TTPH cOope, 06paboTKe 1 repefauy rMepcoHa/TbHbIX
JAHHBIX COTPYAHUKA PaclPOCTPaHSIOTCS KakK Ha OyMaskHbIe, TaK 1 Ha 3/IeKTPOHHbIe
(aBTOMaTU3MpOBaHHbIE) HOCUTE/IX MH(OPMAaLUH.

4. ®opMHUpoOBaHHUe U BeJjeHHe JINYHBIX Jie/1 padoTHuKoB MB/1OY



4.1. JTuuHoe zesio0 paboOTHHKA /IOMIKOJLHOTO 00pa30BaTeIbHOTO YUPeKAeHUs] (OpPMUPYeTCS
TI0C/Ie W3/laHus TpHKa3a O ero npruémMe Ha paboTy.

4.2. [TepBoHaua/sLHO B JIMUHOE ZIeJI0 TPYIIIUPYIOTCS JIOKYMEHTHI, Co/iepyKalljyie IepCoHaTbHbIe
JaHHble pabOTHMKa, B TIOPsJIKe, OTPakarollleM Tpoljecc rnpuéma Ha paboTy: 3asiBjieHre
paboTHHKA 0 TIprieMe Ha paboTy; aHKeTa; aBToOHOrpadust; XapaKTepHUCTHKa-PEeKOMeHal[Hs;
KOTTHSI TIpMKa3a 0 TIpuéMe Ha paboTy B [IOIIKOIBLHOe 00pa3oBaTe/ibHOe yUpeXxxeHre; PaciycKa
paboTHHKa 00 03HaKOMIeHUH C JoKyMeHTaMu [I0Y, ycTaHaB/IMBAIOIIMMU MOPSI0K
00pabOTKM MepCcoHaNMBbHBIX JAHHBIX pA0OTHUKOB, a TAKXKe 00 ero IpaBax v 00s13aHHOCTSIX B
9TOM 00/1aCTH; pacircKa paboTHHKA 00 03HAKOMJ/IEHHH €r0 C JIOKaJbHBIMH HOPMaTHUBHBIMU
aKTaMH JIOIIKOJIbHOTO 00pa30BaTe/IbHOTO YUPeXKJeH!sI; BHYTPEHHSS OITHCh.

4.3. Bce 1OKyMeHTHI JINYHOTO JieJia TIO/IITMBAIOTCS B 00/10)KKY 00pa3iia, yCTaHOBIEHHOTO B
JIOIITKOTbHOM 00pa30BaTe/TbHOM YUPEX/IeHUH; Ha 00JI0XKKe TOJDKHBI OBITh (haMUHs, UMS,
OTYEeCTBO COTPYAHHKA.

4.4. JIlnuHOMY [ie/ly TPUCBAaUBaeTCs HOMep, KOTOPbIM (PMKCUPYeTCs B )KypHasie yuéTa JTMYHbIX
nesi. Homep inuHOrO fjesia COTpyAHUKA JeTCKOro CaZia TIPOCTaB/IsIeTCS B BEDXHEM JIEBOM YTy
00JI0)KKH J1efa.

4.5. K aHKeTe B JINUHOM jiejie IpUKaenBaeTcs hoTorpadusi pabotHrKa (6e3 rosioBHOro ybopa)
dbopmara 3x4.

4.6. B muudomM penie pabotarka MB/JOY BezieTcst BHYTPEHHsIsI OMMCh, Ky/ia 3aHOCSATCS
HavMEeHOBaHHWS BCeX MOJLIUTHIX JOKYMEHTOB, aTa UX BK/IFOUEHUS B [1eJ10, KOJTMYeCTBO
JIMCTOB, a TaKXKe /laTa U3bSATHS JOKYMEHTa U3 Jlela C yKa3aHHWEeM JIMLA, U3bSBIIEro JOKYMEHT,
Y TIDUYMHY U3BATUS. B C/lydae BpeMeHHOI0 U3bSITHS JOKYMEHTa BMECTO Hero BK/1aibIBaeTCs
JTUCT-3aMeHuTe/b. VI3bsiTHe JOKYMEHTOB U3 JIMYHOTO /iejia MPOX3BOAUTCS UCKIHOUUTETBHO C
paspeliieHus 3aBeyIOIero AOIIKO/ILHBIM 00pa3oBaTelbHBIM yupeskaeHrueM. BHy TpeHHsIs
OMKUCh MOANMCHIBAETCS 1eJIOTIPOMU3BOIUTENIEM, C YKa3aHUEM J1aThl COCTaBJ/IEHUSI.

4.7. Bce IOKyMEeHTbI, IOCTYyMAlOLI1e B JIMUHOE J1eJI0, PaCIio/iararoTCsd B XpPOHOJIOTUUECKOM
TIOpsIIKe.

4.8. He monyckaeTcst BK/IFOUYATh B JIMUHOE Z1€J10 JOKYMEHTbI BTOPOCTEIIEHHOI'O 3HAaYeHus],
rMerolre BpeMeHHbIe (10 10 1eT) cpOKM XpaHeHUs1, HallpuMep, CIIpaBKU C MeCTa JKUTeIbCTBa,
0 COCTOSIHUM 3[J0POBbSI, 0 CEMEHMHOM TOJIO’KeHUH U T.11.

4.9. JIUCTBI AOKYMEHTOB, TTOAIINTLIX B TMUHOE 110 PAOOTHHKA JIOIIKOJ/IEHOTO
o0pa3oBaTebHOTO YUpeXXAeH s, HyMepYyIOTCS.

4.10. AHKeTa SIBNISIETCSI OCHOBHBIM JJOKYMEHTOM JIMUHOTO Jef1a, TIPe/ICTaB/ISIOIINM co00i
riepeueHb BOIPOCOB 0 OHMorpaduuecKux AaHHBIX COTPY/JHHKA, ero 00pa30BaHuUH,
BBITIOTHsIEMOM paboTe ¢ Havasia TPY/IOBOM JesiTe/IbHOCTU, CEMEHHOM T0JI0’KeHHH, MecTe
TIPOTTMCKY W/ TIPOKUBAHUS U T.I1. AHKETa 3aro/THAeTCs] paOOTHUKOM CaMOCTOSITE/TbHO TIPH
odopmsieHry ipréMa Ha paboTy B [IOIIKOIbHOE 00pa3oBaTe/ibHOe yUpeXxxaeHue.

4.11. Tlpu 3arnoHeHUH aHKeTbl paOOTHUK JI0JIXKEH 3arlo/THITh Bce eé rpadbl, Ha BCe BOMPOCHI
JlaBaTh TOJIHbIe OTBETHI, He IONMYCKaTh UCTIPAB/I€HUH WU/IW 3auepKUBaHUSI, IPOUYEPKOB,
TIOMapoK, B CTPOI'OM COOTBETCTBUH C 3aIIMCAMM, KOTOPbIe COZIeP>KaTCs B €ro JIMUHbIX
JokyMmeHTax. OTpuliaTe/bHbIe OTBETHI B rpad)aXx aHKeThl 3alMChIBalOTCs Oe3 TTIOBTOPeHuUs
BOIpOCa.

4.12. I1pu 3anonHeHnu rpadbl «O6pa3oBaHue» CiiefyeT IPUMEHATh CleyroIye
(GhOopMy/IMPOBKH B 3aBUCUMOCTHU OT TOTO, KaKOM JOKyMeHT UMeeTCsl Y paO0OTHHKA: «BbICIIIee»;
«HEeTIOJTHOE BhICIIIee»; «CpejHee CrielranbHOe»; «Helo/JHOe CpeHee».

4.13. B rpacde «bmmkaiiime poJCTBeHHUKN» MEPEUNC/ISIOTCS BCe UIeHbI CeMbU paOOTHHKA
MB/IOY c yka3zaHueM CTereH! PO/ICTBa (OTell, MaTb, MY, YKeHa, CbIH, /10Ub, POZIHbIe OpaT u
cecTpa), Jjajee TIePEUUCIIAIOTCS O/TM3K1e POACTBeHHUKH, ITPOKUBAOII[Hie COBMECTHO C



pabOTHUKOM. YKa3bIBatOTCs (haMusiusi, UMsl, OTUYECTBO U ZiaTa POXKJEHUSI KaXKAOT0 ujieHa
CeMBbU.

4.14. B rpacde «BrbimosiHsseMasi paboTa C Hauasa TPy/I0BOH JesiTeIbHOCTH» OTPaXkaroTCs
cBeZieHust 0 paboTe B CTPOTOM COOTBETCTBUM C 3alUCSMU B TPYZOBOM KHIKKe. B TpymoByto
JesiTeNTIbHOCTh He BK/TFOUaeTCsl BpeMsi yueObl B 0011ie00pa3oBaTeIbHBIX ITKOJIAX,
npoecCcroHaTbHO-TeXHUUECKHUX U PYTUX TIPUpaBHEHHBIX K HUM yueOHBIX 3aBefjeHUsX. Bee
3aMMCy NPOU3BOJATCS B XPOHOJIOTMYECKOM TOpsIJIKe.

4.15. AHKeTa TIO/[TTUCHIBAETCS JIULIOM, IIPUHUMaeMbIM Ha paboTy, U [eI0TIPOM3BOAUTEIEM
JIOIIKOJIBHOTO 00pa30BaTe/IbHOTO yUpeKAeHus TI0C/ie CBePKU CBeZleHHH, 3aHeCeHHbIX B
aHKeTy, C COOTBEeTCTBYIOLMMU JOKYMEHTaMH U 3aBepsieTCs [1e4aThblo.

4.16. ABTobuorpadus - JOKyMeHT, CO/ieprKallliii OTrMcaHre B XpPOHOJ/IOTHUeCKOM
T10C/1eJ0BaTe/IbHOCTHU OCHOBHBIX 3TarlOB JXU3HU U [leATe/IbHOCTU NpuHuMaemoro B JI0Y
pabotHuKa. ABTobHOrpadust cocTaBsieTcsi B IPOU3BO/IBLHOMN opme, 6e3 oMapok u
VICTIpaB/IEHUM.

4.17. OcHOBHbIE MOMEHTBI, KOTOpbIe JO/DKHBI ObITH OCBelleHbl B aBToOHMOrpaduu: dpamuius,
MMS$1, OTYECTBO; UMCJI0, MeCSL] U T/l POXKAeHUsI; olydyeHHOe oOpa3oBaHue (T/e, Korja, B
KaKuX yueOHbIX 3aBe/IeHUsIX, 10 KaKOM CTel[uaJbHOCTH); BpeMsl Hauasa TPyZ0BOi
JesiTe/IbHOCTU; TIPUUMHBI TTepexoia Ha ZPyroe MecTo paboThl; OTHOLLIeHHe K BOMHCKOM
00513aHHOCTH, BOMHCKOe 3BaHMe; Ha/lnuKe TPaBUTe/IbCTBEHHBIX Harpa/i, TOOIIpeHu;
CBeZIeHUsI O CeMeMHOM TI0/I0yKEeHUH U OTU3KUX PO/ICTBEHHUKAX; /laTa COCTaB/IeHUS
aBTOOMOrpaduu 1 TMYHas TIOJIUCH COCTaB/ISIEMOTO.

4.18. ABrobuorpadusi, coctaBieHHas 1pu npueme B MB/IOY, He Mo//1e)KUT KOPPEKTHUPOBKE.
[Tpy HeOO6XOJUMOCTH BHECEHUST U3MEeHeHUI UK [JOTIO/IHeHUM, OHU (PUKCUPYIOTCS Ha
OTZieJTbHOM JIUCTe, TIO/[TTUCHIBAIOTCS pabOTHUKOM C yKa3aHUeM JaThl U TIPUOBIIA0TCS K
nepBUYHOI aBToOUOrpadguu. B ciiyuae 60/bIMx u3MeHeHUH OnorpaduyecKux JaHHBIX
paboTHUKA OT Hero MoxkeT ObITh 3aTpeboBaHa 0OHOB/IeHHAst aBTOOHOTpadusi.

4.19. ApTobuorpadus He 3aBepsieTCs TIOAMCSIMH 3aBe/IyIOIero JOMIKOJIbHBIM
oOpa3oBaTe/ibHbIM yUpeXxeHrneM WX MedaThbio.

4.20. Koriuu 1o0KyMeHTOB 06 00pa30BaHUM 3aBepSIIOTCS JIMUYHOM ITOZTTHUCHIO
[1eJIONIPOM3BOUTeJIS I0C/Ie CBePKHU UX C MOAJMHHUKAMU JOKYMEHTOB.

4.21. JInuHoe Jeyio BeAETCS Ha MPOTSHKEHNH BCel TPYI0BOM [lesiTeTbHOCTH pabOTHHKA
MB/IOY. 3MeHeHHs, BHOCMBIE B THWUHOE €710, TO/DKHBI OBITh TTOATBEPIK/€HEI
COOTBETCTBYIOLIIUMY [JOKYMEHTaMHU.

4.22. [Tlenonpou3BojuTe/b MPUHUMAET OT MPUHUMAaeMOro Ha paboTy pabOTHUKA JOKYMEHTHI,
TIpOBepsieT MOHOTY WX 3ar0/HEeHUS Y TIPaBU/IBHOCTD YKAa3bIBAEMbIX CBeJIeHHUH B COOTBETCTBUU
C TIpeibB/IEHHBIMU UM JOKYMEeHTaMHU.

5. YueT U XpaHeHHe MepCOHA/TBHBIX JJaHHBIX padoTHUKOoB MB/IOY

5.1. JIuuHble Jena, B KOTOPBIX XPAHSATCS MepcoHasbHbIe AaHHble paboTHUKOB MBIOY,
SIBJISIFOTCS IOKYMeHTaMU «[[7151 BHyTpeHHEro MoJib30BaHUSI».

5.2. JInuHOoe [iesi0 perucTpyupyeTcs, O UeM BHOCUTCA 3aIUCh B «KypHasl yuéTa JIMUHbIX [ejl».
’KypHan copepXuT ciiefytolye rpadbl: TOPsSIKOBbIA HOMED JIMYHOTO Jefa; (haMUuusi, uMs,
0TuecTBO pabOTHMKA /IOIMIKOJLHOTO 00pa30BaTeIbHOTO YUPesKeH!s; aTa TTIOCTaHOBKY fiesia
Ha yueT; JaTa CHATUA Jjejia C yyeTa.

5.3. JInuHble [ea pacroaratoTcs B TIOPsiZIKe COTIaCHO UX HoMepaM Jii0o B anaBUTHOM
TopsiiKe.

5.4. TTocsie yBonbHeHUsI pabOTHHKA JOIIKO/IEHOTO 00pa30BaTelbHOTO YUPEXK/eHUS B JTMUHOE
Zle710 BHOCAITCSL COOTBETCTBYHOIIME TOKYMEHTHI (3asiBJIeHVe O paCTOPKeHUH TPYZ0BOTrO



JI0TOBOPA, KOIHS MPHKas3a O paCTOPKeHUH TPYZO0BOIrO 10roBOpa), COCTaB/ISeTCs
OKOHUaTe/bHasi OMMCh, CAMO JTMYHOE 110 OPOPMJISIeTCS Y TlepeiaeTcs [/1s1 XpaHeHUsI.

5.5. J/InuHble fiesia COTPYAHUKOB, YBOJIeHHbIX U3 MB/IOY, XpaHATCS B apxuBe JOLIKOJIbHOT0
oOpa3oBaTebHOrO yUpeXxAeHus B a(aBUTHOM TOpsifiKe.

5.6. He momyckaeTcsi: coo0I1iaTh epCcoOHaIbHbIE JJaHHbIE paOOTHUKA TPETher CTOpPoHe Oe3
MTUCHbMEHHOT0 CoTr/iacusi pabOTHHMKA, 3a UCK/TFOUeHWeM CTy4aeB, KOT/ia 3TO He0bX01uMo B
1[e/ISIX TIpeyTPeX/IeHNsT yTPO3bl )KU3HU U 3/I0POBbI0 PaOOTHHKA, a TaK)Ke B C/Tydastx,
yCTaHOBJIEHHBIX 3aKOHOZATehCTBOM Poccuiickoit @eziepaiiyu; coob1jaTh epCoOHaTbHbIE
JlaHHbIe pabOTHHKA B KOMMepUecKrXx Liefssx 6e3 ero micbMeHHOr0 COrJiacHsi; 3arpalliiBaTh
MH(OPMALIMIO 0 COCTOSTHUY 3/J0POBbsi paOOTHHKA J€TCKOTO CaZia, 3a UCK/TIOUeHNeM TeX
CBeJIeHU, KOTOPble OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUsI PAOOTHUKOM
TPYZO0BOU (PYHKLMH.

5.7. loCcTym K MepcoHa/IbHbIM JAaHHBIM PAOOTHUKOB pa3peliaeTcsi TOJIbKO CIerjiaabHO
YIIOJIHOMOYEHHBIM JIML{aM, [P 3TOM yKa3aHHbIe JIMLja JO/DKHBI UMeTh [IPaBo M0J1y4YaTh TOJILKO
Te TIepCOHa/IbHBIe aHHbIe paboTHHKa MB/IOY, KoTopbie He0OXOIUMBI /1/1s1 BHITIO/THEHUSI
KOHKDETHBIX (PYHKIUH.

5.8. Bce mepbl KOH(U/IeHLIMATbHOCTH NIPU yUeTe U XPaHeHUH MepCOHaIbHbBIX JaHHBIX
COTPY/JHUKA PACIIPOCTPAHSIOTCS KaK Ha OyMaXkHble, TaK U Ha JIEKTPOHHBIE
(aBTOMaTU3MpPOBaHHbIE) HOCUTE/IX WH(OPMaLUH.

5.9. XpaHeHue MepCcOHAIbHBIX JAHHBIX JOJ/DKHO MPOUCXOAUTH B TIOPSIAKE, UCK/TF0YAIOLEeM UX
yTparTy Wiy UX HellpaBOMepHOe UCII0/Ib30BaHue.

6. locTyn K nepcoHa/IbHBIM /JaHHBIM paboTHUKOB [JOY

6.1. BHyTpeHHU# AOCTYT (JOCTYIT BHYTPU JOIIKOJBHOTO 00pa30BaTe/IbHOTO yUpeXKAeHus).
6.1.1. TIpaBo oCTYyTIa K TIePCOHA/IBLHBIM JaHHBIM paboTHHKa MB/IOY nMetoT: 3aBeIyrOIHi,
3aMeCTUTe M 3aBe/lyIoLLero, CTapliiii BOCIIATATe/ b, 1e/I0NPOM3BOJUTE b, MeIULIMHCKUN
pabOTHUK.

6.1.2. [lepeueHb UL, UMEIOLUX JOCTYT K TIePCOHA/IbHBIM JJaHHBIM PaOOTHUKOB,
oripeiesisieTCs IPUKa30M 3aBe/IyIOIIero U MiCbMeHHOr0 00si3aTe/IbCTBa O HepasrJiallleHUuH
TepCOHa/bHBIX JAHHBIX paOOTHUKOB.

6.2. BHemHuM JOCTy1.

6.2.1. K uncimy MaccoBbIX MOTpeOuTe el TiepCoHaIbHbBIX JaHHBIX BHE JOLIKOTBHOTO
o0pa3oBaTeIbHOTO YUpPeXXAeHHs MO>KHO OTHECTH rOCYyZapCTBEeHHbIe U HETOCY/JapCTBEHHbIe
(byHKIUMOHabHbIE CTPYKTYPHI.

6.2.2. Ha;30pHO-KOHTPOJIbHbIE OpraHbl UMEIOT 0CTYM K UHGOPMaLUU TOMBKO B chepe CBOei
KOMIIEeTeHL[1H.

6.2.3. OpranusaLyy, B KOTOpble COTPYAHUK MOXKET OCYILLIeCTBIIATh ITlepeUnC/IeHUs JeHeKHbIX
CpeZCTB (CTpaxoBble KOMITAaHMH, HETOCYJapCTBEHHbIE TTIEHCUOHHbBIE (DOH/BI,
Gs1aroTBOpPUTE/IbHBIE OpraHU3allUuU, KPeIJUTHbIE YUPEXK/[eHHs1), MOTYT MOYyUUThb JOCTYII K
TepCOHa/IbHBIM /IaHHBIM pabOTHUKA TOJBKO B C/lyuae ero MMCbMEeHHOT'0 pa3pelieHus.

6.2.4. ITepeaua repcoHa/NbHbIX JaHHBIX COTpyAHUKA MB/JOY npyrum opraHvsaLusim:

- cBeJleHUs1 0 paboTarollleM COTPYIHHKe WM YyKe YBOJIEHHOM MOTYT ObITh MpeZioCTaB/ieHbl
ApyToii OpraHM3aliy TOJILKO C MMCbMEHHOTO 3arpoca Ha 0/1aHKe opraHv3aliyy, C
TIPUIO’KeHHEeM KOTIMY HOTaprabHO 3aBepeHHOT0 3asiB/ieHus1 pab0THUKa;

- TIepcoHasbHbIe JaHHbIe pabOTHUKA AeTCKOTr0 CaZia MOTYT ObITh MpeAoCTaBIeHbl
PO/ZICTBEHHMKAM WJ/IY YleHaM ero CeMbH TOJIKO C ITMCbMEHHOI'0 paspelleHns cCaMmoro
COTPY/IHMKA. B C/Tyuae pa3Bojia ObIBIlasi cyripyra (Cyrnpyr) UMetoT TipaBo 00paTUTHCS B
JIOIIKOJIbHOe 00pa3oBaTeibHOe yupexx/ieHHe C TTMCbMEeHHBIM 3alipOCoM O pa3Mepe 3apaboTHOM
TU1aThl COTPyAHUKA 6e3 ero cornacusi (YK PO).



7. 3anuTa nepcoHa/IbHbIX JaHHBIX padoTHUKOB MB/IOY

7.1. Tloz yrpo30oi Win OMacCHOCTbIO yTPaThl epCOHATbHBIX JaHHBIX IOHUMAEeTCsl e JUHUUHOe
W/IM KOMILIEKCHOE, peaslbHOe WK MOTeHLaIbHOe, aKTUBHOE UM [TaCCUBHOE TIPOSIB/IeHHE
3JIOYMBILJIEHHBIX BO3MOXKHOCTEU BHELIHUX WU/ BHYTPEHHUX MCTOYHUKOB YIPO3bl CO3/1aBaTh
HebJlaronpusiTHbie COOBITHS, OKa3bIBaTh JeCTabUIM3UPYIOIlee BO3/elCTBHe Ha 3allUI[aeMyt0
VH(MOpMaIuIo.

7.2. PUCK yrpo3bl TH00bIM HH(POPMAI[MOHHBIM peCcypcam CO3/Ial0T CTUXUMHBIe OeICTBYS,
5KCTpeMaJibHble CUTYaLUK, TEDPOPUCTUUYECKUE TeUCTBYS, aBaPUU TEXHUUYECKUX CPeJCTB U
JTUHUM CBSI3H, IpyTHe 00beKTUBHBIE 00CTOSITE/THCTBA, a TAK)Ke 3aWHTepeCOBaHHbBIE U
He3arHTepeCOBaHHbIEe B BO3HUKHOBEHUM yIPO3bI JIULIA.

7.3.3a111Ta epCoHa/IbHBIX aHHBIX TTPe/ICTaB/IsieT COO0 »KeCTKO periaMeHTHPOBAaHHBIN U
JIMHAMUYeCKU-TeXHOJIOTUUeCKUH TIPOLiecc, MpeAyIpesKJarollvi HapyllieHue J0CTYITHOCTH,
11eJIOCTHOCTH, JOCTOBEPHOCTU U KOH(U/IeHIIMaIbHOCTU MePCOHA/IbHBIX JaHHbIX U, B KOHEUHOM
cyeTte, 0b6ecrieurBarOIIMi OCTaTOUHO HaZIeXKHYIO 0e301acHOCTh MH(MOPMaIUK B TIpoljecce
yTrpaB/eHueCKO! 1 MPOU3BOICTBEHHOM [1esiTeIbHOCTH [IOLIKOIbHOTO 06pa30BaTe/IbHOTO
yUpEeKJeHHs.

7.4. 3aluTa rnepcoHaabHBIX JaHHBIX pa0OTHHKA OT HEIPaBOMEPHOT0 UX MCTIOIb30BaHUS TN
yTpaThl I0/DKHA OBITE 0OecrieueHa 3aBeyromm MB/IOY 3a cueT cpe/iCTB [JOIMIKOJILHOTO
oOpa3oBaTeIbHOTO YUpeXIeHHs B TIOPsKe, YCTaHOBIEHHOM (pefiepa/lbHBIMU 3aKOHAMH.
7.5."BHyTpeHHsAd 3auTa’.

7.5.1.0CHOBHBIM BUHOBHMKOM HECAHKLJMOHMPOBAHHOI'O OCTYyIIA K [epCOHA/IbHBIM JaHHbIM
SIBJISIETCS, KaK TTPABUJIO, TIEPCOHAs, paboTaroIIuii C JOKyMeHTaMH U Oa3aMU IaHHBIX.
PerylameHTarys JOCTyTIa MiepCcoHasia K KOHGHAEeHIIMaIbHBIM CBeZIeHHsSIM, JOKyMeHTaM 1 6a3am
JJaHHBIX BXOJUT B YMCJIO OCHOBHBIX HallpaB/e€HUM OPraHU3aliMOHHOW 3al[uThl UH(OPMaLUU U
ripe/iHa3HayeHa /iyl pa3rpaHUueHUs TIOJTHOMOUYWH MeXX/ly af]MAHUCTPALeN U crieliajiiCTaMu
JIOIIIKOJILHOTO 00pa30BaTe/TbHOTO yUpeXXIeHMUs.

7.5.2. Jlnst obecrieueHrst BHYTpeHHEH 3all[UThI IePCOHA/IbHBIX JaHHbIX paboTHUKOB MB1I0Y
HeobxoanMo cob/Tr01aTh Psifl Mep:

- OTpaHUueHre U peryiaMeHTalus CoCcTaBa pabOTHUKOB, GyHKI[MOHATbHbIE 0053aHHOCTH
KOTOPBIX TpeOyoT KOH(MUJeHI[Ma/IbHBIX 3HAaHUM;

- cTporoe u3buparenbHOe ¥ 000CHOBAHHOEe pacripe/iesieHre JOKYMeHTOB U WHGOpMaliu
MeXly paboTHUKaMU JeTCKOTO Cajia;

- parjoHanbHOe pa3MeliieHre pabourx MeCcT pabOTHUKOB, TIPU KOTOPOM UCKJTFOUAIOCh Obl
6eCKOHTPOIbHOE MCTIO/Ihb30BaHKe 3allulijaeMoi HHhOpMalliy;

- 3HaHWe PabOTHUKOM JIOIITKOTbHOTO 00pa30BaTe/IbHOTO yUpeXXaeH s TpeOoBaHHM
HOPMaTHMBHO-METO/JUUeCKUX TOKYMEHTOB TI0 3all[iTe UH(POPMal[My U COXpPaHEeHUH TaliHbI;

- Ha/lnure HeoOX0/ITUMbIX YC/IOBUM B TIOMellleHHH /1Sl paboThbl ¢ KOHGU/JeHI[MaTbHbIMU
JIOKyMeHTaMU 1 6a3aMu JJaHHBIX;

- oTIipeJie/ieHre U perylaMeHTalus CocTaBa pabOTHHUKOB, MMEIOIIUX TIPaBO A0CTYyTIa (BX0/a) B
TioMell[eHre, B KOTOPOM HaXOZUTCSl BbIUMC/IUTe/IbHAsS TEXHUKA;

- OpraHu3alusi 1opsijika YHUUTOXKeHUs] “UH(pOopMaLuu;

- CBoeBpeMeHHOe BhIsSIB/IeHHe HapyIlleHus TpeOOBaHMM pa3peluTebHONM CUCTeMbI AOCTYIIA
paboTHHUKaMH;

- JINUHbIE JieJla MOTYT BbIZIaBaThCSl [AeI0NPOU3BOAUTEIO (CEKPeTapr0) TOMbKO 3aBeyOLIUM
MB/ZIOY U B UCK/TFOUUTENIBHBIX C/IyYasiX, 110 TIMCbMEHHOMY pa3pelleHuI0 3aBeyIoLero
JIeTCKUM CaJIOM, - PYKOBO/JIUTE/I0 CTPYKTYPHOI'O MO/Ipa3/ie/ieHusi (HarpuMmep, Mpy MoIrOTOBKE
MaTepuasoB sl aTTeCTallui pabOTHUKA).



7.5.3. 3aiuTa repCcoHaibHbIX JaHHbIX COTPY/AHUKA Ha 3/IeKTPOHHBIX HOCUTe/IAX. Bee nanky,
cojieprKallie repcoHasbHble JaHHble COTPY/AHUKA, JO/DKHBI ObITh 3alllUIleHbl TTaposieM,
KOTOPBIN cO00I111aeTCsi PYKOBOAUTEIO C/Ty>KObI yTpaB/ieHus [IepCOHAIOM U PYKOBOAUTETHO
c1y>K0bI MH(OPMALIMOHHBIX TEXHOJIOTHH.

7.6. "BHerHsd 3aumra”

7.6.1. ITos1 TOCTOPOHHUM JIULIOM TIOHMUMAETCS TF000e JIUII0, He UMelolee HeroCpeICTBEHHOTO
OoTHoIIeHUS K AesitenbHOCTY MBJIOY, roceTuTeny, pabOTHUKY APYTHUX OPraHU3al[MOHHBIX
cTpykTyp. ITocTopoHHMe yiulla He 10/DKHBI 3HAaTh pacripeienieHue QyHKLUH, paboune
TIPOL[eCChI, TEXHOJIOTHIO COCTaBJ/IeHHs, O(OPMIIeHHS, BeleHUsI U XpaHeHUsI I0KyMEHTOB,
JTMYHBIX ZieJ1 U pabourx MaTeprasioB Y /Ie/I0NPOM3BOANTe IS (CeKpeTapsi).

7.6.2. [l 0becrieueHNs BHEIIIHEH 3aIlUThI [TepCOHATBHBIX JaHHBIX COTPYIHUKOB [10Y
HeoOxouMO cOOMI0/IaTh Psifi Mep: TOPSOK MpUeMa, yyeTa U KOHTPOJIS 1esATeIbHOCTH
roceTUTe/Iel; MOPsJOK OXpaHbl TEPPUTOPUH, 3[jaHUH 1 TTIOMeEILeHUM TO0IIKOIbHOTO
oOpa3oBaTeibHOTO yupexeHus; TpeboBaHUs K 3aluTe WHGOpMaLMy Npy
VMHTEPBbIOMPOBAaHUM U cOOece/JOBaHUSIX.

7.7. Bce nviia, cBs3aHHbBIE C TTOTyYeHHeM, 00pabOTKOM 1 3all[UTOM MepCoHaNbHBIX JAaHHBIX,
00s13aHbI MOANMCATh 00s13aTe/ILCTBO O HepasrJallleHuH TIepCOHA/bHBIX JaHHBIX PaOOTHUKOB
JIOIITKOTbHOTO 00pa30BaTe/IbHOTO YUpeKAeHYsl.

7.8. Kpome Mep 3allIUTHI TTIepCOHATBHBIX JaHHBIX, YCTAHOBIEHHBIX 3aKOHOJAaTe/TbCTBOM
Poccuiickoii ®ejeparium, 3aBeyIOLIHI JOLIKO/ILHBIM 00pa30BaTe/IbHbIM yUupeXK/ieHueM, a
TaK)Ke COTPYZHUKH MOTYT BbIpaOaThiBaTh COBMECTHbIE MephI 3all[UThI TTIe€PCOHATBHBIX JJAHHBIX
pabOTHUKOB.

8. IlpaBa u o6sa3aHHOCTH paboTHUKOB MB/IOY mo 3amure X nepcoHaAbHbBIX AAHHBIX
8.1. 3akperuieHue rpaB paboOTHUKA, PeryiaMeHTUPYIOIIUX 3allUTy ero MepCoOHaIbHBIX IaHHbIX,
obecrieuriBaeT COXPAaHHOCTh MOHON ¥ TOYHON UH(POPMALUU O HEM.

8.2. PabOTHUKM [10/IKHBI OBITH 03HAKOMJIEHBI MO/, PACTIMCKY C JOKYMEeHTaMU [IOLIKOIbHOTO
o0Opa3oBaTebHOTO YUpeXX/eHHsl, yCTaHaBIUBAIOIUMHU MOPSII0K 00paboTKY MepCoHa/TbHBIX
JIAaHHBLIX PaOOTHHKOB, a TaK’Ke 00 UX TIpaBaxX U 00SI3aHHOCTSX B 3TOM 006/1aCTH.

8.3. PaboTHUK [OIIKOIBLHOTO 06pa30BaTe/IbHOTO YUpesKeH!s 00si3yeTcs IpeioCTaB/IsITh
TepCOHa/bHbIE JaHHbIE, COOTBETCTBYIOLIME NelCTBUTETbHOCTH.

8.4. PaboTHUK MMeeT TIpaBo:

- Ha TI0JTHYH0 MH(OPMaIIWIO 0 CBOMX TIePCOHA/IbHBIX JaHHBIX U 00paboTKe 3TUX AAHHBIX;

- cB060/IHOTO GecryIaTHOTO JOCTYTa K CBOUM TepCOHAILHBIM JJaHHBIM, BKJIFOUasi paBo Ha
ToJTyueHrie KOmui r000# 3arcy, cojiepskaiileli epcoHabHble JaHHbIe pabOTHHKA, 3a
VICK/IFOUEHHEM CJTy4daeB, MpeJlyCMOTPEHHBIX 3aKOHO/aTebCTBOM Poccuiickont defepanyy;

- Ha orpejie/ieHVe CBOMX MpeJCTaBUTeNeN /IS 3al{UThl CBOUX MePCOHAJIbHBIX [JaHHBIX;

- I0CTyTIa K OTHOCSILIUMCSI K HEMY MeIUI[MHCKUM JJaHHbIM C TIOMOII[bI0 MeJUI[MHCKOTO
CTieIfiarcTa 1o CBoeMy BbIOOpY;

- TpebOBaTh UCK/TFOUUTD WU UCITPABUTh HEBepHbIe W/IU HeTl0JIHbIe IepCcoHabHbIe JaHHbIe, a
TaK)Ke JJaHHbIe, 00paboTaHHbBIe C HapyIllleHHeM TpeboBaHuI;

- TIpy OTKa3e 3aBeyroiero Mb/I0Y UCK/IHOUUTb UK UCTIPaBUTh MePCOHa/IbHbIE JaHHbIe
pabOTHMKA UMeeT TIPaBO 3asBUTH B MMCbMEHHOU (hopMe 3aBe/IyIOI[eMY O CBOeM HeCOTJIaChu C
COOTBETCTBYIOI[MM 000CHOBaHKEM TaKOTO HeCOTJ/IacHs;

- TIepcoHabHbIe JaHHbIe OL[eHOYHOT0 XapaKTepa pabOTHHK [IeTCKOTO Cajla UMeeT TPaBo
JIOTIO/THUTBD 3asiB/IeHHEM, BbIPa)KaIOI[M ero COOCTBEHHYIO TOUKY 3peHMUS;



- TpE6OBaTI:> N3BeEHWA 3dBeYIOIINM JE€TCKUM CaZIOM BCEX JIUI], KOTOPBIM paHee 3)8 817
COO6U.[€HBI HeBEePHLIE /I HEIIO/IHbIE TTeEpCOHA/IbHBIE NJdHHbIE pa6OTHI/IKa, 000 Bcex
IMMpon3BeAeHHbIX B HUX UCK/IIOUEHUAX, UCITPAB/I€HUAX WX OOITIO/IHEHUAX.

8.5. B 1jen1s1x 0b6ecrieueHust JOCTOBEPHOCTH TT€PCOHAILHBIX JJaHHBIX paboTHUKH MBIOY
00s13aHbI:

- ipu ohopMsIeHUH Ha PaboTy TIpe/ICTaB/STh JOCTOBEPHbIE CBe/IeHHsI B TIOPsIKe U 00BEMe,
TIpelyCMOTPeHHOM HacTosiuM [TooykeHrieM 0 3alyTe TiepCOHA/IbHBIX JAHHBIX PaOOTHUKOB
MB/IOY u 3akoHOjaTe/bcTBOM Poccuiickor ®enepaiiyu;

- B CJly4ae U3MeHeHHsl CBOUX MePCOHA/IbHBIX JJaHHBIX, CO00IIaTh 00 3TOM 3aBeyro1eMy
JIeTCKUM CaJiloM B TeueHue 10 nHel.

8.6. PaboTHuKM cTaBAT 3aBeaytoiiero MB/JOY B u3BeCTHOCTb 00 M3MeHeHUU HaMUIUU,
VMIMeHM, 0TUeCTBa, /IaThbl POXK/IEHUsI, UTO T0TyuaeT OTpakeHre B TPYZ0BOM KHIKKe Ha
OCHOBaHUM Tpe/iCTaB/IeHHBIX AOKyMeHTOB. [Ipy He0OX0[UMOCTH U3MEHSIIOTCS laHHbIe 00
obpa3oBaHuH, Tipodeccuu, CrielaabHOCTH, PUCBOEHUU HOBOTO pa3psifia U Tip.

8.7. B 1ensix 3al{iThl YaCTHOM >KU3HU, TMUHOU U ceMeHON TaitHbl pAOOTHUKM He JI0/DKHBI
OTKAa3bIBaTbCsI OT CBOETO TTpaBa Ha 06paboTKy MepCoHaIbHBIX JaHHBIX TOBKO C UX COTJIACHs,
TOCKOJIbKY 3TO MOXKET TOB/IeYb TPUUUHEHVE MOPaIbHOT O, MaTePHUAILHOTO Bpea.

9. OTBeTCTBEeHHOCTH 3a pa3rJ/ianieHre KoHpUAeHIMaTbHON H(pOPMaLuM, CBA3AHHOM C
NnepcoHa/IbHBIMM JaHHBIMHU padoTHUKOB MB/IOY

9.1. [TepcoHanbHast OTBETCTBEHHOCTD - OZHO M3 TJIaBHBIX TpeOOBaHMM K OpraHU3al[iu
(bYHKI[MOHUPOBAHUSI CHCTEMBI 3all[UThI TIeEPCOHATbHON MHPOPMAaIK U 06s13aTe/TbHOe YCIOBHE
obecmieueHust 3¢HeKTUBHOCTH 3TON CUCTEMBI.

9.2. 3aruTa npaB pabOTHUKA, YCTAaHOB/IEHHBIX 3aKOHO/IaTeTbCTBOM P® 1 HacToAIUM
[Tosio>xeHWEM O 3allUTe TIePCOHA/IBHBIX JJaHHBIX paboTHHKOB MBJIOY, ocyiecTBisieTcs
CyZIOM B LieJIsiX MpecevyeHusi HelpaBOMepPHOIr0 UCTI0J/Ib30BaHUs MTePCOHAIbHBIX JaHHbIX
pabOoTHMKA, BOCCTaHOB/IEHUSI HAPYILIEHHBIX TIPaB U BO3MellleHUs] IPUUUHEHHOTO yiiep0Oa, B
TOM YMCJIe MOPaJIbHOTO Bpea.

9.3. Kaskplii COTPYIHHK JOLIKOBHOTO 00pa30BaTe/IbHOTO YUpPeKAeHus], TI0/TyYarolui /st
paboThl KOHHUAEHIIMATBHBIN JOKYMEHT, HeCeT eIMHO/IMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTb HOCUTe/S1 U KOHGUeHI[MaTbHOCTh UH(OPMaLIUU.

9.4. Jlutia, BUHOBHBIE B HAapYIIIeHUX HOPM, PeryJIUPYIOIUX T0/yuyeHre, 00paboTKy U 3aIuTy
TepCOHA/bHBIX JAHHBIX paOOTHHKA, HECYT AUCLIUTIIMHAPHYIO, aIMUHUCTPAaTUBHYIO,
IPa’K/IaHCKO-TIPABOBYIO WX YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C (he/lepaTbHbIMU
3akoHamMu Poccuiickor ®@efrepaliuu.

9.5. 3a HeuCcIIOTHEHWe WK HeHa/jieXkalljee UCTo/iHeHre pabOTHUKOM T10 ero BUHe
BO3JI0O>)KEeHHBIX Ha Hero o0s13aHHOCTel 110 COO/I0JeHHI0 YCTaHOBIEHHOTO TTopsiika paboThI CO
CBeJleHUsIMH KOH(U/eHIIMa/IbHOTO XapakTepa 3aBefytoiuii MB/IOY BripaBe mpuUMeHSTh
rpeJlyCMOTpPeHHble TpyZ0BbIM KOJEKCOM AUCLIUMITIMHADHBIE B3bICKAHUS.

9.6. Io/KHOCTHBIE ULIA, B 0053aHHOCTh KOTOPBIX BXO/UT BeJieHHe MepPCOHAMbHbBIX JaHHBIX
COTPY/JHUKA, 00513aHbI 00eCTieunTh KaXKI0My BO3MOKHOCTb 03HAKOMJIEHUSI C IOKyMeHTaMU 1
MaTepraiaMH, HeTloCpeICTBEHHO 3aTParuBaloI[MMK ero rpaBa U CBOOO/IbI, eC/TU HHOe He
TIpelyCMOTPeHO 3aKoHOM. HerrpaBoMepHBIi 0TKa3 B TIPeJ0CTaB/IeHUH COOpaHHBIX B
yCTaHOBJIEHHOM TIOPSiZIKe IOKYMEHTOB, MO0 HeCBOeBpeMeHHOe TIpeJOCTaB/IeHHe TaKUX
JOKYMEHTOB W/IM MHOU WHGOPMAIUHU B C/TyYasx, MPeAyCMOTPEHHBIX 3aKOHOM, 00
Tpe/loCTaB/IeHre HeIOJIHOM WU 3aBeZjOMO JIO’KHOM MH(OPMAaLUH - BjleYeT Ha/lo)KeHUe Ha



JIOJDKHOCTHBIX JIUL] aJMUHHACTPAaTUBHOTO 11ITpada B pa3mepe, onpe/ensieMom Kozaekcom 06
aZIMAHACTPAaTUBHBIX MPABOHAPYILIEHUSIX.

10. 3ak/IrounTe/IBbHBbIE [10/I0)KeHUS

10.1. HacTostiiiee [TonoykeHue o 3amure 1 00paboTKe TepcoHabHBIX JaHHBIX PaOOTHHUKOB
SIBJISIETCS JIOKQJIbHBIM HOpMaTHBHBIM akToM MB/IOY, mpuaumaeTcst Ha O61meM cobpanum
pabOTHUKOB U yTBepKAaeTcs (b0 BBOJUTCS B IeHiCTBYE) MPHUKA30M 3aBe/yIOIIero
JOIITKOTbHBIM 00pa30BaTeTbHbIM yUpeXKJeHHeM.

10.2. Bce v3MeHeHUs1 U IOTIOJIHEHUS], BHOCUMBbIe B HacTosiee [TosoxxeHue, 0hOpMIISIOTCS B
MMCbMeHHOM (hopMe B COOTBETCTBUU [IeHCTBYIOLMM 3aKOHO/IaTeTbCTBOM Poccuiickoi
®depepaLivu.

10.3. [Tono>keHne MpUHUMAETCSI HAa HeoTpeeeHHbIN CPOK. VI3MeHeHUs U [IOTIOJIHEHUS K
[Tono>keHro IPUHUMAIOTCS B TIOPsIZIKe, TipeqycMoTpeHHOM 11.10.1. HacTosiiero [TosioxeHust.
10.4. TTocne nipunsitus [TosoxkeHus (UM U3ME@HEHUM U IOTIOJTHEHUU OT/Je/TbHbIX MYHKTOB U
pa3/ie/ioB) B HOBOW peJlaKIuK TMpeAblyIlias pefakiivs aBTOMaTUUeCK! yTpaurBaeT CUTY.
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