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O0mue moJ10KeHHSA

1.1 Koznekc stuku ¥ ciryeGHOr0 noseneHus paboOTHUKOB MYHHIUNAILHOIO OHIKETHOrO
JIOIKOTBHOIO 00pasoBaTensHOro yupexkaenus "Jlerckoro cama Nel3/38" (manee - J10Y)
pa3paboraH B COOTBETCTBHH ¢ MOJNOXeHWAMH KoncTurymmu Poccuiickoit Denepauu,
Tpynosoro koaekca Poceuiickoii depeparun, @enepansHOro 3akoHa ot 25 nexadps 2008 T.
N 273-®3 «O mporuBozeiictBii Koppymimmn», THIOBBIM KOIEKCOM STHKH H ClIykeOHOro
TOBE/ICHHA  TOCYNapCTBEHHBIX CIyxkamnmx Poccuiickoit @emepauuu W MYyHHIHNAILHBIX
CIly’XallMX, ONOOpeHHBIM pemieHHeM mpesumumyma CoBera mnpw Ilpesunente PP mo
NPOTUBOACHCTBHIO Koppynuue ot 23.10.2010 (mportokom Ne 21), KomexcoMm »THKH
CyxeDHOro  moBefieHHA (emepaTbHBIX TOCYXApCTBEHHbIX IPaKIaHCKUX  CITYKAIIUX
MunncrepeTsa 06pa3oBaHus U HAYKH, YTBEPKICHHOTO IPHKA30M MnunoOprayku Poccnn ot
22 wions 2011 1. N 2047 u WHBIX HOPMATHBHBIX npaBoBbIX akToB Poccutickoii @enepanuu, a
TaloKe OCHOBAaH Ha OOILIENIPH3HAHHBIX HPABCTBEHHBIX NPHHLMIIAX M HOPMaX POCCHHCKOro
oblecTBa 1 rocyIapeTBa.

1.2. Kogexc mpencrasnser co6oii cBoa 0BIIHX IPHHIIATIOB IPO(QECCHOHATBHOM Cl1yxkebHOM
OTHKM M OCHOBHBIX TpaBMJI CJY)KeOHOTO TIOBEJIGHHS, KOTOPHIM PEKOMEHIYeTcs
PYKOBOICTBOBaThCs padoTHrKam JIOY He3aBHCHMO OT 3aHHMAaeMOM WMH TOIKHOCTH.

I.3. Pabothuk, npuHHMaembli pabory JIOY, 06s3aH O3HAKOMUTECH C TTOJIOKEHHUAMHU
Kozxekca n cobmronate ux B nponecce cBoei ciyxeGHOH TeATeIbHOCTH.

I.4. Iensimm Kopnexca SIBISIOTCS YCTAHOBIEHHE STHYECKHX HOPM H NIpaBHJ CiIyxkeGHOro
MOBEIeHUsT pabOTHUKOB [ AOCTOMHOrO BBIMOJHEHHA HMU CBOEH npopecCHOHANBHOM
ACATENLHOCTH, a TAKXKE COAEHCTBHE YKPEIUIeHHIO aBToputeTa paboTHuKoB JOVY, J0BepuUs
rpaxzan K paboraukam JIOY u obecneyenne equHbIX HOpM ToBe/ieHust padotaukos JJOY.

1.5. Kopexe nmpusBan moBeicHTE 3hhEKTHBHOCTS BHITIONHEHHS paborHukamMu JIOY cBomx
AOJKHOCTHBIX 00S13aHHOCTEH.

1.6. Koxeke cnyxuT ocHOBO# mist (hopmupoBanmst B3anmooTHoNeHHH B [JOY, OCHOBAHHEIX
Ha HOpMax MOpalli, YBaOXMTEbHOM OTHOIIEHHH K PaGOTHHKAM CHCTEMEI 0Opa3OBaHHUs B
OOIIECTBEHHOM CO3HAHWH, a TAKIKE BBICTYMACT KaK HHCTHTYT ODOIECTBEHHOI'O CO3HAHHS U
HPAaBCTBEHHOCTH PaOOTHUKOB 00Pa30BaHuUsl, KX CAMOKOHTPOJIS.

1.7. 3nanue u cobmonenue pabotHukamMu JIOY nonoxennit Kojexca sBisiercs OIHHUM W3
KPUTEPUEB OLIEHKH UX CITY:KeOHOr0 MoBe eHMs.

I1. OcHoBHBIEC IPHHIANBI ¥ NpaBuUIA Cay:ke0HOro noBeIeHHS

PaGoTuukos IOY

2.1. Paboruuku JIOY, cos3maBas OTBETCTBEHHOCTS nepea ToCyJapcTBOM, OOINECTBOM U
rpakaaHaMy, IPU3BaHEL:

a) HCHONHATH [O/UKHOCTHBIE  OBA3aHHOCTH JI00POCOBECTHO M HAa  BBICOKOM
IPO(ECCHOHAIEHOM YPOBHE B IEISX 06ecrneueH s s>¢dexruBHOM paGoter JOV;



0) MCXOOWUTH M3 TOTO, YTO MpHU3HAHME, COONIOIEHHE U 3alllUTa IpaB U CBOOOI UeloBeKa W
rpaXJaHuHA OIpEeNeNsioT OCHOBHOW CMBICH M conep:kanue pgearensHoctd JOY n
pabOTHUKOB;

B) OCYILIECTBISTh CBOKO AESTEIBHOCTh B Npeaesax noaHomouni 1OV

I) HE OKa3bIBaTh MPEANOYTeHHs KaKUM-ITHO0 MNpoQecCHOHANbHBEIM HIIH COLHAIbHBEIM
IpylIaM MW OpraHu3alldsaM, OBITh HE3aBHCUMBIMM OT BIMAHUA OTHAENBHBIX TpaXkaaH,
pO(ECCHOHANIBHBIX WIIA COLMANIBHBIX MPYII ¥ OpraHU3alui;

1) UCKIIOYaTh JEeHCTBHUS, CBSA3aHHEBIE C BIMSHHEM KaKUX-THOO JIMYHBIX, UMYILECTBEHHBIX
‘((pUHAHCOBBIX) M HHBIX HHTEPECOB, MNPENSTCTBYIOLIUX HOOPOCOBECTHOMY HCIOIHEHUIO
JIOJKHOCTHBIX 005S3aHHOCTEH;

e) COﬁJ'I}OH,aTb GeCHpHCTpaCTHOCTB, HCKITIOYAKINYKD BO3MOXHOCTE BIHAHHA Ha HX

CLy)KeOHYI0 [IeATeNbHOCTb PEIIeHWH IOJUTHYCCKHX IapTUH, WHBIX OOIEeCTBEHHBIX
00BeTUHEHNI;

XK) cobnojaTe HOPMBI CiykebHOH, mNpodecCHOHaTbHON STHUKH W NPaBUI  AEJIOBOIO
[IOBEICHUS;

3) MPOABIATH KOPPEKTHOCTh W BHUMATENBHOCTE B OOpallleHMHd C TIpakjaHaMd |
JOJKHOCTHBIMU JIMLIAMH;

1) IPOSBISITE TEPHUMOCTD U YBaKEHHUE K 00BIYasM ¥ TpaauiusiM HaponoB Poccuu u npyrux
rocyJapcTB, YYHTHIBaThb KYyJIbTYpHblE M HHBIE OCOOEGHHOCTH Ppa3jIMYHBIX 3THUYECKHUX,
COLMANBHBIX TPyl M  KOHQeccHd, CHocoOCTBOBaTh  MEXKHANUOHAIBHOMY  H
MEKKOH(PECCHOHAIBHOMY COIIACHIO;

K) BO3IEpXKHUBATbCA OT T[OBENEHMs, KOTOpOe MOMIO Obl BBEI3BaTh COMHEHHE B
JA00pOCOBECTHOM HCMONHEHHH PaboTHHKOM JIOY MOMKHOCTHBIX OOGA3aHHOCTEH, a TaKkKe
n30eratb KOH(IMKTHBIX CUTYalldid, CIIOCOOHBIX HAHECTH yIlepd ero pemyTalud HIH
aproputery 1OV,

J) OpUHHAMATh IIPeJyCMOTPEHHbIE 3aKOHOJATENLCTBOM Poccuiickoit ®emepanuu Mepbl 110
HEJIONYIIEHUIO BO3HUKHOBEHHS KOH(IMKTAa HHTEPECOB M YPeryJMpPOBaHUIO BO3HHKIIMX
cllyyaeB KOH(IUKTA MHTEPECOB,;

M) HE HCHOJb30BaTh C.]'Iy}KeﬁHOS IIOJIOKCHHUC [JId OKa3aHHA BIHAHHA Ha JCATCIBHOCTH
roCymapCTBEHHBIX  OpraHos, OpranoB MECTHOTO caMOyIpaBIICHUA, Opl"aHHBaJ_lHﬂ,
AOJIKHOCTHBIX JIMI, FOCYNAapCTBEHHBIX CHIYKAIMMX H rpaxagaH NOpd PENICHHH BOIPOCOB
JIUTHOTO XapaKTepa,

H) cobmonate ycraHosieHHble B JIOY npaBuna 1nyOnMuHBIX  BBICTYIUIEHMH U
NpefoCTaBICHNUS CITykeOHON HH(QOpPMALIKH;

0) YBEIOMIATH PabOTOAATENS, OPTaHkl MPOKYPATYPBI UITH JIPYTHE TOCYAAPCTBEHHEBIE OPTaHbI
100 OpraHbl MECTHOTO CaMOYIpaBieHUs: 000 BeeX Ciydasx odparieHus K pabotauky IOV
KaKHX-J1100 JIAII B IIENAX CKIOHEHWS K COBEPILEHUIO KOPPYILMOHHEIX TPAaBOHAPYLIEHHI;



) YBaXHTENBHO OTHOCUTBCA K JICATENBHOCTH [pPeACTABUTENed CPEeJCTB MAacCOBOM
vH(OpMalMKM 10 HH(OPMHUpOBaHWIO obmecTBa o pabore JOY, a Takke OKa3bIBaTh
COZIeHCTBHE B MOJIyYEHHH [I0CTOBEPHOI HH(POPMALINK B YCTAHOBIIEHHOM TIOPSIKE;

P) IOCTOSIHHO CTPEMUTBCS K 0OECIeueH IO KaK MOXKHO 6071ee 5(heKTHBHOTO pacTIOpsKCHHS
pecypcamu, HaXOAIMMUCH B chepe OTBETCTBEHHOCTH paboTHHKOB JIOY.

2.2 Paborunkam JOY, HaJleIEHHBIM OpraHU3allMOHHO-PACIIOPA U TETbHBIMH
MTOJTHOMOYHSAMH MO OTHOUICHHIO K npyrum pabotHukam JIOY, pexomenmyercs OGbITh
obpasioM npodeccHoHanu3Ma, 6e3ynpedHoN penyTamuy, crocobCTBOBATh HOPMUPOBAHKIO
B JIOV GnaronpustHoro mnst 3¢ QeKTHBHOMN paboThl MOPATbHO-IICHXOTOTHYECKOr0 KIIMMATA.

2.3. Paborauku JIOY, HaneneHHbIe OpTraHU3aLHOHHO-PACTIOPAAATENBHBIMHE TTOJTHOMOYHASIMHI
II0 OTHOIIEHUIO K ApyruM paborHukam JIOVY, mpH3BaHEbL:

a) NPHHUMATh MePbI [0 MPETOTBPAIIEHHIO M YPETyTHPOBAHHIO KOHGITHKTA HHTEPECOB;
0) NIPUHUMATE MEpHI IO TIPeYIPEKACHAIO KOPPYIILIUH;

B) He JMONYyCKaTh CIly4aeB IPHHYXIEHHS DPAGOTHHUKOB K YYaCTHIO B JeSTEIbHOCTHU
IIOJINTUYECKHUX MMaPTUM, HHBIX ODIIIeCTBEHHBIX OOBEIUHEHUIA.

I11. PexomenpaTe/ibHbIe 3THYECKHE PABHIIA CIyAKeGHOr0
noBeaeHHd paboTHukoB JJ0OY

3.1. B cuoyxebnom moBenennu paGotuuky JIOY pEKOMEHAYETCS WCXONWTH W3
KOHCTUTYUHOHHOTO [IOJIOXKEHHS O TOM, 4YTO YeJIOBEK, ero IpaBa H CBOOOIBI ABISIOTCS
BBICIISH LICHHOCTBIO, M KaX/IbIii IPaKIaHWH HMEET MPABO Ha HEIIPHKOCHOBEHHOCTD YaCTHOM
KU3HW, THYHYIO U CeMEWHYIO TalHy, 3alUTY YECTH, JOCTOMHCTBA, CBOETO J0OPOro HMEHH.

3.2. B ciyxebnoM moBeneHud paGotHuk JIOY Bo3IepKMBACTCS OT:

a) moboro BUIA BBICKA3bIBAHMM M NeHCTBUMM IMCKPUMMHAIHOHHOTO Xapakrepa 10
NpHA3HaKaM TIofa, BO3pacTa, pachl, HAIIHOHAILHOCTH, S3bIKa, I'Pa)AaHCTBA, COIHAIBHOIO,
MMYIIECTBEHHOTO MM  CEeMEHHOIO IOJOKEHUS, IIOMUTHYECKHX WIIH PEHrMO3HBIX
NpennoYTEHUM;

6) rpy6ocTH, NpPOABIEHHH NPEHEOPEKUTENEHOIO TOHA, 3aHOCYMBOCTH, [PEAB3STHIX
3aMe4aHuM, [IPEAbABISHHIs HEIPAaBOMEPHBIX, He3aCTyKeHHBIX OOBUHEHHI;

B) YIpo3, OCKOPOMTENBHBIX BLIPAKEHHN MM PEIUIHK, JeHCTBHA, MPENsITCTBYIOLIUX
HOPMaNbHOMY OOIIEHNIO MK TPOBOLMPYIOLIMX TPOTUBOIPABHOE TIOBEIEHHE:;

r) kypeuus B JIOY.

3.2. Paboruuku JIOV npuseaHel CrOCOGCTBOBATE CBOWM CnykeOHbIM TOBEAeHUEM
YCTAHOBIECHHIO B  KOJUIGKTMBE JIENOBBIX B3aWMOOTHOLICHWA ¥  KOHCTPYKTUBHOTO
COTPY/JHUYECTBA APYT C JAPYTOM.



3.3Pabornukam JIOYV  pexoMmeHnyercs OBIT  BEXIMBBEIMH, H0OpOKeTaTeNbHBIMH,
KOPPEKTHRIMH, BHUMATENLHBIMU U MPOSBISATH TEPIUMOCTE B OOIUEHWM C IPaKiaHaMH H
KOJIJTIETaMHU.

3.4, Buemnuii Bux pabotHuka JJOY mpH UCIOIHEHHH UM JOJDKHOCTHBIX OOsS3aHHOCTEH B
3aBUCHMOCTH OT YCIOBHH paboThl U QopMmara CIyKeGHOTO MEPONPHSITHS OIKEH
CIOCOGCTBOBATE YBAKUTEIEHOMY OTHOLICHHIO TPayKIaH K rOCyJapCTBEHHOMY yUpeKAEHHIO,
COOTBETCTBOBATH OOILENPHHATOMY IEI0BOMY CTHIIFO, KOTOPBIH OTIHYAIOT O(GHUIMATIBEHOCTS,
CHEPIKaHHOCTh, TPAJAULIMOHHOCTD, aKKYPaTHOCTb.

3.5. Opexna paboTHHMKA NOJDKHA OBITH YMCTOM, CBEXEM, BBITVIAXKEHHOW, HE3aHOIIEHHOM
(BBITTIA/IETH HOBOM ) ¥ MCKJTFOYATh BI3BIBAIOLIHE JETAIlH.

- [Inatbe uim r06Ka MpeANoYTUTEEHO CPEIHCH JTHHbI KIACCHYECKOTO MOKPOSL.

- bproku cranmapTHOIN AJTMHEL

- JUKMHCBI ¥ oOfeXkda W3 [KHHCOBOHW TKAaHH KIIACCHYECKHMX MOJelNed, OJHOTOHHEIE, 0e3
CTUIIMCTHYECKHUX 3IEMEHTOB (KPyIHBIE BBIIIUBKH, O6axpoMa, CTpassl, MOTEPTOCTH, 3aKIIEKH
U T.IL.)

- B Tennoe BpeMs roja momyckaetcs HoieHne GyTO0I0K 6€3 CHMBOIHMKH.

- B xonomHoe Bpems roja IoIycKaeTcs HOIIEHHE TEIUIBIX MOJETeH CBHTEPOB, KOQT,
I1yJIOBEPOB H T.[. 6€3 APKUX UM DKCTPABAraHTHBIX 3JIEMEHTOB, OTBJICKAIOMINX BHIMAHHE.

- qy.HKH H KOJT'OTBI TEJIECHOI0 UJIA Y€PHOI0 IBETA. HpeI[HOIITHTeJ'IBHO HOILCHHE KOJII'OT HIIH
HYJIOK B TEYECHHE BCETO rojia.

3.6 [Ins mepuumHCKUX pabOTHHKOB, pabOTHHKOB MHUILEOIOKA, MIAAUIMX BOCIHTATeNeH,
TeXHUYECKUX PpabOTHMKOB y4YHTLIBasg CrHeruduKy paboThl, OOA3aTEILHO HOIICHHE
CIIeMaIbHOM O/1eK 1Bl

- Xanar.

- @apTyK ¥ KOCBIHKA JUIs Pa3iavH ITHILH.

- Q@apTyK A1 MBIThS TTOCYIbI U JIJIs YOOPKU TOMEIIEHU .

3.7. O6yBb B TeueHHe BCETO paboyero JHS AOIKHA GBITh YHCTOH, YXO0KEHHO#H, HATHILIEHHO.
- Kitaccuueckue Mojien HesIpkuX TOHOB, TApMOHMPYIOILHE C OJeKIOM.

- [IpeanoyTeHne MOAEISAM C 3aKPBITBIM MBICOM H TISTKOA.

- Beicota kabiykoB Tydens fo/mkHa GbITh yno6Ha 1T paboThl, HO He IpeBbiaTh 10 cM.

3.8. [lnst paGoTHMKOB NMIIE6IOKa, MIAAIIMX BOCHMTATENeH, TEXHHIECKHX pPabOTHHKOB,
y4uTBIBas clieMHKy paboThl, 00s13aTeIbHO 00YBb 6e3 Kabiyka WM Ha HU3KOM Kablyke.



3.9. PaGoTHUKHA OOMKHBI HEYKOCHHTEIBHO COOMIOAATh MpaBuiia JHYHON THTHEHB! (BOJIOCHI,
MO ¥ PYKH JOJDKHBI OBITh YUCTBIMUA U YXOKEHHBIMH).

- CTpuKKa akKypaTHas.

- JITHHHEIE BOJIOCHI (HIKE TITeY) TOJDKHBI OBITh 3aKOJIOTHL.

- LIBeT BOJIOC [IPEANIOYTUTENBHO ECTECTBEHHBIX TOHOB.

- Hortu momKHEI OBITH aKKYpaTHO W KOPOTKO MOACTPHKCHBL.

- Jlak pis HOrred NpPeIOYTHTENLHO BHIOUPATh CIOKOHHBIX TOHOB, M30eras spKuUX
2JIEMEHTOB MaHHUKIOpA ¥ HACKIIIEHHBIX LIBETOB.

3.10. Mcnonp3yemble ae30n0pHpyoliye U naphoMepHbie cpeicTBa JOMKHBI UMETh JETKHH
¥ HEeHWTpaJbHBIN 3amnax.

3.11. PaGOTHUKHM JOJDKHBI UCIIOJIB30BATh MPOCThIe HEOPOCKUE YKpAIlleHHs!, BbIIEPIKaHHbIE B
HenoBoM ctTuje (0e3 KpYIHBIX JparoleHHbIX KaMHe#, SpPKMX U MAaCCUBHBIX IOJBECOK,
KYJIOHOB H T.I1.)

- Yacel cpegHero pasmepa.

- Cepbru HeOo0IBLIOTO pa3Mepa.

3.12. 3anpemiaeTcs HOLIEHHE Pa3HIHbIX YKpalleHNHH paboTHHKAM MHIIEGI0KA.

3.13. I qHEBHOr0O MaKusi’Ka 1 MaHUKIOpa NPUMEHSAThH HesIpKHe CIIOKOMHbIE TOHA.

3.14. IIupcuHr U TaTy OOMYCKAIOTCS TOJIBKO B TOM CITydyae, €ClTi OHH CKPBITHI OJIEKIOH.

3.15. PaboTHukaMm 3ampelnaercs UCIOIb30BaTh s HOLUEHUs B pabouyee BpeMs CIIEIyIOLINe
BapUaHTHI OJIEXK bl U OOYBH:

- CnopTuBHasA onexaa U 00yBb (CMOPTUBHBIA KOCTIOM WITH €r0 JeTalH). 3a UCKIIYCHHCM
HHCTPYKTOPA 10 PU3UYECKOH KYTIbTYpe.

- Opexpa U1 aKTHBHOTO OT/bIXa (LLIOPTHI, TOJICTOBKH, MaKit U GPyTOOJIKM C CUMBOJIMKOMN U
T.I1.).

- IsoxHas opexa.

- IIpo3paunsie nnarhs, 100KU U OITY3KH.

- BeuepHuie TyaneTsl.

- CnuikoM kopoTkue 100kH, Oi1y3KH, OTKPBIBAIOIME YACTh JKHUBOTA WM CIIMHbL.

- Cunpno obneratorye (00TaruBatome) Gurypy OpIoKH, MiIaThs, OOKH.



- ITnsxnas 06yBb (LUTENaHIB] H TAIIOYKH).
- MaccuBHast 00yBb Ha TOJICTO#H miaTdopme.
- Beuepnue Tydiu Ha BHICOKOM KabayKe.

- B omexne u 06yBH HE OOJDKHBI MPHCYTCTBOBATH BBI3BIBAIOIIHNE 3KCTpaBaraHTHBIC OCTAJIH,
IMPUBJICKAOIIIHE NPHUCTATBHOC BHUMAaHHE.

3.16. B mensix ornmuusg paboTHWKA W NPEAyNpPExIeHHs HECTaHIAPTHBIX CUTYallUd IIpH
B3aUMOJEHCTBHE C POAMUTEIAMH (3aKOHHBIMHM  TIPEACTaBUTENSIMH) BOCIUTaHHHUKOB,
nocerutessimu JIOY paborHuk Moxer uMers Ha ojexje Oeijpk ¢ ykazanmeM ®.UM.O u
3aHMMAaEMOM JOJIKHOCTH.

3.17. Tlpu ucrnonb3oBaHuK cpeAcTB MOOUIbHON cBs3u B JIOY pabOTHUK NpH HUCHIOIHEHUU
UM JOIKHOCTHEIX 00S3aHHOCTeHW 3BYK MOOMIEHOTO Tene)oHa TEepeBOJUT B Ge33BYYHBIH

PEXKUM.

3.18. Ilpu nHaxoxaenuu B JIOY pexomeHAyeTcss MCIOIb30BaTh B KadeCTBE PUHITOHA
Mob6unbHOro Tesiedora Jubo cTaHAAPTHLIN 3BOHOK TejieoHa, JU00 KIIaCCHYECKYIO MY3BIKY.

3.19. 3anpeutaercs:

- ucnojp3oBanue B JIOY rapHUTypbl MOOMIIBHBIX Te1e()OHOB.

- Ha BpeMs Tele(POHHOIO Pa3sroBOpa OCTaB/IATh BOCIIATAHHUKOB 0€3 IIPUCMOTpA.
3.20. Pasrosop no MO6I/IJ‘[BHO‘MY Tene)OHy He JOJDKEH OBbITH ATUTEIBHBIM.

IV. OTBeTcTBEeHHOCTH 32 HapyiieHue noaoxennii Kogexca

4.1. Hapymwenue padotaukoMm JIOY nonoxenuii Hacrosmero Kojgekca ITOIIEKHT
MOpaJbHOMY OCYKJIEHHIO Ha 3acenanuu [lemaroruueckoro coseta JIOY.

4.2 Cobmonenne pabotHukom OV mnonoxenuit Komekca yduThIBaeTCs MPH TIPOBEICHUH
arrecranyi, (OPMHPOBAaHMM KapOBOTO pe3epBa Ui BHIABHIKCHHS Ha BBIIIECTOAIINE
JIOJDKHOCTH, @ TaKKe IIPH HAJIOKEHWH TUCLMILUIMHAPHBIX B3bICKAHUM.
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